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[bookmark: _GoBack]POLICY FOR:	CHARGING 
The Charging and Income Policy should be read in conjunction with one another. 
1.	Introduction

It is the policy of Croyland Primary School to provide an education without compulsory charges to parents, in accordance with The Education Act 1996 and DfE guidance.  We do not charge for any activity undertaken as part of the National Curriculum within school hours with the exception of individual or group music tuition. 

2.	Voluntary Contributions

When organising school trips or visits which enrich the curriculum and educational experience of the children, the school invites parents to contribute to the cost of the trip.  All contributions are voluntary.  If insufficient voluntary contributions are made by parents to cover the costs, it may be necessary to cancel the trip or visit.  If a trip or visit goes ahead, it may include children whose parents have not paid any contribution.  This information is held by the School Business Manager and Headteacher only. 

If a parent wishes their child to take part in a school trip or event, but is unwilling or unable to make a voluntary contribution, we will always allow the child to participate fully in the trip or activity.  The school will endeavour to keep these costs to a minimum and will always ensure that ‘best value’ is obtained, without any profit being made. If parents wish to know how each trip is funded the information will be provided upon request.
The following is a list of additional activities organised by the school, which require voluntary contributions from parents.  These activities are known as ‘optional extras’.  This list is not exhaustive:
· visits to museums
· outdoor adventure activities
· visits to the theatre
· musical events
· visiting ‘performing’ groups

3. 	Residential Visits
When the school organises a residential visit in school time or mainly school time, which is to provide education directly related to the National Curriculum, we invite parents to make contributions to cover the costs of the trip. We will treat requests for financial assistance with sympathy and on a confidential basis.  We operate a system on ParentPay where payments can be made in instalments. 
4.	Music Tuition
Music tuition is provided by the Northamptonshire Music Service within the school time, and the school subsidies the charge of these lessons and the remaining fees will be passed onto the parents of those children receiving lessons.  The subsidy provided by the school can be amended and reviewed at any time. 
Any parent wishing for their child to commence music lessons is asked to read and complete an Application for Music Tuition form.
Parents’ accounts will be debited on ParentPay for music tuition and these have to be paid in advance on a termly basis.  If a child wishes to discontinue with lessons we ask that the school is provided with half a term’s notice in writing to the music teacher, who will then inform the School Business Manager.  This notice is required due to the school paying the music service in advance for their time.  
5.	Physical Education
The school organises swimming lessons at the Waendel Leisure Centre in Wellingborough Pool for all children in Years 3, 4 and 5 on a rota basis.  These lessons are part of the children’s National Curriculum entitlement and no charge is made for this activity.
The school may offer at different times, additional coaching for various sports e.g. football, athletics etc.  We may have to charge a small amount to cover the costs.
6.	Activities Outside School Hours
No charge will be made for activities outside school hours that are part of the National Curriculum or religious education, or that form an essential part of the syllabus.

For all other activities outside school hours, for example after school clubs, a small charge for the activity may be levied. 

7.	Extended Services

All fees for the Breakfast Club, After School Club and Holiday Playscheme are payable in advance in line with the charges determined by the Headteacher. All parents that use the provision are required to complete and sign a Contract and Registration Form to comply with the terms and conditions.  If payment is made by a third party e.g. (but not limited to) Child Tax Credit, Local Authority social care, a written contract will be issued with the payment expectations of all parties clearly detailed.  The service provision will commence once contracts are agreed and signed by all parties.

8.	Damage/Loss to Property 

Parents are required to reimburse the school for any wilful damage to school property, or the misuse or loss of books and equipment by their child.  The charge would be the cost of replacement or repair, whichever the Headteacher may decide.  In the case of lost library books, parents will be asked to reimburse the school for the cost of replacing such a book, after all efforts to find the book have been exhausted. 

9.	Debtors

If there are any outstanding debts with the school, further services will not be provided until the debt has been cleared.   

10.	Other Charges 

The Headteacher, Finance Committee or Governing Body may levy charges for miscellaneous services up to the cost of providing such services e.g. for providing a copy of an OFSTED report.   The current charge for photocopying is 10 pence per A4 sheet.  


Remissions Policy

If a parent/guardian of a pupil is in receipt of free school meals, they may be entitled to remission of certain charges if the Headteacher, Finance Committee or Governing Body feels that by not doing so, the child will miss out on a valuable school experience. 

This may take the form of a reduction in the cost of visits or educational visits may be available for pupils eligible for free school meals if requested.  Any requests should be directed to the School Business Manager who will issue parents with a Financial Assistance Request Form to complete.  

Additionally, the school agrees that the pupil premium budget may be used to fund extra-curricular activities such as attendance at a club for those children in receipt of pupil premium.  

The school budget or pupil premium budget may also be used to subsidise the cost of the coach for visits or residential trips to reduce the cost charged to parents. 

Page 3 of 3

