[image: image1.jpg]



Croyland Primary School


Job Description

SEN Teaching Assistant Level 2
Pay Scale: Grade E
Hours: 31.25 per week, 38 weeks per year 
Start time: 8.45am  Finish time: 3.30pm
Direct Reporting to: SENCo, Headteacher
Job Purpose:

The overall purpose of this role is to support teachers and pupils in the delivery of quality teaching and a modern curriculum to children with special educational needs. The aim is to:-

· Promote the involvement of pupils in the social and academic processes of the school

· Enable pupils to become more independent learners

· Help to raise standards of achievement for all pupils

Principal Working Contacts:

Inclusion Team, Teaching Staff; Pupils; Parents

Support for Pupils

· Supervise and provide particular support for pupils, including those with special educational needs, ensuring their safety and access to learning activities

· Assist with the development and implementation of Individual Education Plans (IEPs) and support programmes

· Establish constructive relationships with pupils, and interact with them according to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the teacher

· Set challenging and demanding expectations and promote self-esteem and independence 

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher
Support for Teachers

· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans, and assist with the display of pupils’ work 

· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals 

· Monitor pupils’ responses to learning activities and accurately record achievement / progress as directed

· Provide regular feedback to teachers on pupils’ achievement, progress, problems etc.

· Participate in the completion of pupil profiles and records of attainment to maximise pupil development

· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy, and encourage pupils to take responsibility for their own behaviour

· Establish positive and constructive relationships with parents / carers and colleagues

· Administer routine tests and undertake routine marking of pupils’ work
· Provide straightforward clerical/admin support
Support for the Curriculum

· Undertake structured and agreed learning activities / teaching programmes, adjusting activities according to pupil responses

· Undertake programmes linked to local and national learning strategies e.g. literacy, numeracy, recording achievement and progress and feeding back to the teacher 

· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use

· Prepare, maintain and use equipment / resources required to meet the relevant learning activity and assist pupils in their use
Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support differences, and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos and aims of the school

· Appreciate and support the role of other professionals

· Follow the protocol for reporting absence as outlined in the Staff Handbook 

· Attend and participate in relevant meetings as required 

· Participate in training and development, and performance reviews as required

· Assist with the supervision of pupils out of lesson times e.g. break duties

· Undertake first aid duties, as required
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher
· Monitor resource levels and contribute to the resource ordering process
Other Duties:

This job description is a broad overview of the post. It is not an exhaustive list of all possible duties, and it is recognised that jobs change and evolve over time. Consequently, this is not a contractual document and the post holder will be required to carry out any other duties that are necessary to fulfil the purpose of the job. This includes attending relevant and necessary training including some school training days and after-school CPD.

Signature of T.A _______________________________________     Date: _____________

Signature of Headteacher: _________________________________ Date: _____________

This job description is subject to annual review.

